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Anpoupyia — Npoypappatiopnog E¢Etaong
1.Eicaywyn oto Microsoft Teams:

e Ekkwnote to Microsoft Teams kal cuvdebeite otov Aoyaplaouo oag.

fpyclo Ecieayacia Mgopoht Jotopud Zhioseinres Eqyada Boribcie
Il Miroseft Forms - Freetool e X | +

« C O 8 = - office.com/Trecirecturl =htips%3a%2fa fiomm T s aspri3forigin%3dMarketi o

B® Microsoft

Eicodog

ol

e JupmAnpwote To akadnuaiko cag email.

R B e Eqolelo oA
b Eivaboc Muvemotnpics lwe X |+
« ol Q8= e bt ~Hitp s aLih A S FidpE DI pesa " . <@

NANENIZTHMID
TOANNINON

© 2023 Mavemomipo aviivuy Powered by GUnet and Apores CA POSTI0H TIPOGLTIXG BEBOpEVN

n P avatimon

e JUUMANPWOTE TO username Kal to password.

2 0

a




Pick an account
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e Create o1 use another account

Join by meeting 1D

o Av dldBete tnv véa €kdoon Tou Ms Teams eTIAEEETE TOV AOYAPLACO GG YLO VOl
ouvbebeite.

2.Anpovupyia Opasdag (Team):

e Anuloupynote tnv opdda e€€taong (Team) otnv omoia BEAeTE va €EETACETE e TNV
xpnon Quiz tou Ms Form.
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e EmAéte “Create Team”.
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Class x

Taachers are awners of class Tears and stusents paricipate as members. Each class team
allows and quizzes recara i gree your
stusdarts 3 privala space for noes m Class Notsbook.

@ 1 channel

ool

EruAé€te “Use this Template”.




Some quick details about your team
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e Emu\é€te “Create”.
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e Katoywprote ta akadnuaikd email tou dtddokovta / emitnpnth Kot emNEETe
“Kdtoxog» katl otnv ouvéxel “MpocOnkn” .
e H katavoun twv dotntwy os aibouoeg Oa yivel pe tnv xprnon Kwdkwv opadag.
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o  EmAéte (...) amd otnv opdda kal atnv cuvexela “NMpooOnkn péloug” eddoov
emBupelte va oploete Kot AAAOUG ETUTNPNTES .



3. Anuoupyia KwskoL opasdag.
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Edit team name. description. rivacy and picture
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e EmAéte “Settings”.




[ Etraon avo MaBnua 1 verber bendng mquests et Setmgs Anshs

* Toam details Edit team name. deseripbion, peivacy, and picture
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o AvilypaTe TOV “KWEIKO opadac”.

4. Eyypadr) Poutntwv o AiBouosg.

o O 816A0KWVY AVOKOWWVEL 0TOUG GOLTNTEG TOU (TL.Y. LECW TOU AVTIOTOLXOU HoBRUaTOoG
Tou e-Course e omolodnmote AAAO LECO) TOV KWSLKO TNG OHAdas WOTE va YIVEL N
KaTavour Twv $olTtnTwY o aUTEC. MPoXWPAEL EMONG 08 evNUEPWON TWV GOLTNTWV
OXETIKA LE TNV €yKalpn gyypadr Toug oTnv avtiotolyn aibouoa kat Sivel
mAnpodopieg yla tnv e€€taon (T.X. XPOVIKN SLAPKELA, TIG WPEG EvapEng Kot ARENG TG
yparmtng e€€taong, K.A.).
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5.AvaBeon Quiz .

e EmAéte amo tnv aplotepr) othAn “Avabéoei epyaociwv”.
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Don't you just love a blank slate?
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Create your first assignment here.

General

9 From existing

e Em\é€te “Create”.
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e  Emhé€te “New Quiz”.

Oa petadepbeite otnv oeAiba tou Ms Forms (forms.office.com).

6.Anuoupyia Néou Quiz oto Microsoft Forms.
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e [AnktpoAoyrote to titho tou Quiz (m.x. E€€taon oto Mabnua 1).


https://uoioannina-my.sharepoint.com/personal/akapsali_uoi_gr/Documents/ΟΔΗΓΟΙ%20ΕΞΑΠΟΣΤΑΣΕΩΣ%20ΕΞΕΤΑΣΕΩΝ_2024/forms.microsoft.com

7.2xeblaopndc¢-Anpioupyia tou Quiz.
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e  EmAéte tov TUTO KABE epwtnong (m.x., emhoyr], moAAmARG emAoyng,

avtiotoiyion).
e OploTe TIC CWOTEG ATIOVTAOELG.

8.Napapstponoinon Emtloywv Quiz.
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e EmAé€te «PuBpiosig».
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e Oplote mapapétpouc Omwe Tov apLliuod Twv poomadelwy Kal AANEC eMAOYEC Tou
BéAete.
e AdouU ohokAnpwoete To Quiz, emNéEte “Done”.
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9. XpOVvVompoypapuUATIONOG ToU Quiz oto Microsoft Teams.
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e Ano tnv emhoyn “Edit assignments timeline” oploTe TI¢ MOPAUETPOUG EVOPENG
kot AENG Tne e€étaonc (Quiz).
e Av BéAete va Swoete dikaiwpa eknpoBeopng untofolng (Kabuotepnuévn
UTto oA AOyw TeXVIKWV poPAnudTwy) urnopeite va opioete ta nedia “Close
date” kat “Close time”.
o [atnote “Done” yla va oAokAnpwBel o MpoypapUATIONOS TNG avaBeong Ttou
Quiz.
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TIPOYPOUUATIOUEVN WPA OTOUG HOLTNTEG.



10. Anpovpyia Meeting tautonoinong.
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Type details for this new meeting

o [lpoypappatiote éva meeting yLo TV NUEPOUNVIA TNG EEETAONG KAL LE WP
£vapéng Touldxlotov 1 wpo MPLV TNV TIPOYPAUUATIOUEVN WP EVAPENG TNG
g€étaong kal matiote “Send”.



Aegaywyn Mpamtig E€Etaong pe tnv xprion Ms Teams — Ms Forms.
11.20v6e0n oto meeting.

- P swttrrmoan: cassans g
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o  Tnv MPOYypPOUUATIOUEVN NUEPOUNVIA KAl wpa TNG e€€taonc ouvdebeite oto Ms
Teamg Kot EEKLVAOTE TO TPOYpPAUATIOMEVO Meeting.

12. KAeidwpa tng AiBouocag e§étaong - ANayn Kwbikou AiBouoag .
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Full scroun ot T Remove @ Cop
— i with 3 ™
Fun st
T e g0 tag:

e Alyo mpwv tnv évapén tng €€taong emhéyovtac “reset” aAldéte tov KwSLKO
ouvdeong otnv opada.
‘EtoL mAgov n aiBouoa kAebwvel kat Sev Ba umopouv va cuvdéovtal ot
dountég kabuotepnpéva (Mnv KOLWVOTIOLEITE OLUTOV TOV KWEIKO).



13.‘EAeyxo¢ @outntwv — Tavtonoinon otoysiwv

e Ol doltntéc Ba mpemel va SlabETouv KApEepa , LKpOdWVO, NXELA Kal ival
ouvbebepévol oto meeting kal®’ OAn tnv SdpkeLa TS e€€Taong e avolyTh
KALEPO KAL LE KAELOTO HLKPOPWVO To omolo Ba mpEmel va To avoifouv kal va
pHAAoouyv éva tou IntnBei A £xouv KamoLla epwtnon.

e Me tnv evapén tng e€£taong mpoteivetal o SI6ACKWV A 0 EMLTNPNTAG VA
Eekwvnoel n Sladikaoia avBevikonoinong Twv GoltnTwy He Tn Xpron
“Wnorakng AiBovoag Tavtonoinong” .H Atadikacio SUvatal SEYUATOANTITIKA
va paypatonolel auBevtikomoinon Katd tn SLapkeLa TG ouvedplag tng
g€étaong.

AMEZANAPOX ETAYPOY
Az e S - |
{ ]

e  Metapeite otnv AMota CUHHETEXOVTWY (Se€1d 0TAAN) Kot eTUAEETE TO PO dIA Tou
doutntr mou B£AeTe va KAvete EAey)o Kol eTUAEETE TO ekoviblo “BvteokAron”,
Kal o pourntrg Ba AdBeL eldomoinon va amodextel tnv BvteokAnon .
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e Me tnv anodoyr Ba petadepbeite oe “Wnorakr AiBovoag Tavtonoinong” Kot
UTIopE(TE va KAVETE TauTomnolnon INTwvtog amno tov poltntr TtV enidel€n dpoltnTikng
TOUTOTNTOG.

e EmAé€te “leave” yla va anoxwpnoste and tnv “Wndlakn AiBouvoa Tavtonoinong”.

On hold 03:42

e EmAé€te “Resume” yla va eTLOTPEY ETE OTO KUPLO meeting.

14. Ae§aywyn e€€taong - Eudavion Quiz.

sl

vaon ote MaBnua 1
snpicy 2024 © 890

E&évaon avo Ma@nua 1

Efévaon ovo Mabna 1
p1g

Tosn 6 Scfoouapin

EEétaon ovo Médnpa 1

e  Tnv MPOYPAUUATIOHEVN NUEPOUNVia Kal wpa (€xel tapatnpnBel kamoleg Gopég
MLO ULKpT KaBuoTtépnon — A&lte TPOTIOUC AVTIUETWITLONG OTO TEAOG AUTOU TOU
oényou) Ba spdaviotel o Quiz oTouC GOLTNTEC LECA ATIO TO POSt GTO KAVAAL
«TeVIKO» TNG opAdag oL omolol Ba mpémel va emidé€ouv «View assignment».
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e Qa toug epdaviotel To Quiz kal Ba mpénel péoa otov SLaBETLUo Xpovo va
OMAVTAOOUV OTLG EPWTNOELG Kal va eTAEEOUY «YTLOBOAN ».
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Microsoft Forms | [o01a0ia ngosumsen G v <o cooioe | Dpot xetans
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o Onwg elval puButopévn n e€€taon to Quiz umtoPAnBel Sev pumopel va anavtnBel
£K VEOU.



15. OAokAnpwon e€€taong- Kataypadn CURHETOXWV.

-

Itoxeio Anyng

@ meetingAttendancelist (26).csv

Avoryua apxeiou

Epeptivion MEPLOFOTEPWV

e [lpw tnv Anén g e€€taong emilé€te “Download attendance list” wote va éxete
TNV KOTAoTAoN O0WV CUUMETEXQV oTnV €€€Taon.

17. E€aywyn aMOTEAECUATWY .

o AdoU ohokAnpwBel n Sldpkela tng e€€taong Ynopeite va €ayete ta

anoteAéopara.
“ - &
_(5’ < Mitaarns B} Avaseons oyacnan
‘ -" Eféraon are Mafnua 1 Fels 5th Tada

i3

Etrann oo Mainua |
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o Em\é€te “Avabéoelg epyaciwv” Kol otnv cuvéxela emhéfte To Quiz tng
g€etaong.
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e EmAéte “Avolypa oto Excel”.
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e 1o apyeio excel Ba Bpeite ti¢ fabuoroyieg yia kABe poltnth.




E€etaoelc o Tunpata peyoAutepa twv 200 Qottntwv

18. Anpovpyia Opadwv

e Av o aplBuog twy doltntwy eival peyaAltepog amnd 200 Ba mpénel va
SNULoUpYNOETE TIEPLOCOTEPEC OUASEG (<200 doltnTég) WoTe va yivel n
KATOVON Twv GOITNTWY O AUTEC KAl Va TouG KolvorotnBouv ol avtiotoly ol
KwSLKWY opadwv cUpdwva e TIG 08nyleg mou £xoupe avadEpeL mapanavw.

Mepixiq ypriyopec AENTOREPEIES OXETIKG pE TNV opaba oag X
Do optas
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Mepiypagn
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19.Anpovpyia avtypdadou Quiz.

e Aev gival anopaitnto yla tnv kaBe opdda tou W6lou pabniupartog va
SnuoupynBel ek véou to Quiz epooov autd £xel 6N SnuoupynBel éotw yla
pla opada. (Ba dnuioupynBet avtiypado tou apxikol Quiz.)
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Microsoft Forms

Collect better data and make better decisans.

-

‘Sas Microsoft 365 plans and pricing >

Easily capture the information you need with custom surveys,
polls, and quizzes




e SuvbebBeite oto forms.office.com.

Soysio Ercbasyamn Mesfald Jovose loibobuntic Evpuieia foban
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o EmAétte “OL pOpueg pov”.

Soysio Ercbasyamn Mesfald Jovose loibobuntic Evpuieia foban

b Gdmpiec e e alowsovems X |} oi-dadibmin_getaeon gt % §¥ Micrasoft fomen | Sarveyn, P % @l Mermoit Forms.
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e EmAé€te (...) oto Quiz mou B€Aoupe va avtlypdlPou e KoL VO TO CUCXETICOUUE
MeE TNV véa opada e€€taong.
o EmAéte “Avuypadn”.
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Oa dnuoupynBel éva véo Quiz (E¢€tacn oto Madnua 1(2)) to omolo Ba mepLéxet
TIC (6leg akplPwC epWTACELG Kol LE TIC (Bleg pUBULOELG UE TO QPXLKO.

20. AvaOeon Quiz o€ opdda.
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Eridéyoupe “AvaBéoelg epyaoiwv”.

EruAéyoupe “Anuovpyia”.

EruAéyoupe amod ta tnv o Quiz “E§étacn oto Madnua 1 (2)”.
EruAéyoupe “Eruouvayn”.
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e EmAéyoupe “XpovoSiaypappa otnv kabopLopévn nuepopnvia”.



B Avabiarig tpyaaiv

e To Quiz £xel avateBel otnv opada kal Ba evepyonolnBel autoOpATA TNV WPEA TTOU
£XOUE TIPOYPOUHATIOEL.

Me tnv An&n OAwv twv Quiz o€ OAeG TIC alBouoeg €EAYOUE TA ATTOTEAECHOTO OTIWE EXOULE
npoypa el mapanavw.

KaAn Erutuyia



Avtipetwrion MpofAnupdtwv Kabuotépnong tou Assignment & Apeon AvaBeon MNpamtig
E€£taong xwpic tTnv xprion tou Scheduled Assignment

‘ExeL mapatnpnBel OTL o OplOpEVEG MEPUTTWOELS kaBuotepel n epdavion tou assignment
(Quiz) N pnopet va epdaviletal o kamola aibouoa kal og kamola AAAN vo unv epdaviletal.

A0S IKAGIEG AVTIUETWTILONG TOU TTPOBARNATOG:

1. EmuAé€te «Emavadopd katdotaong» (Reset status)
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Epporiiom oL Asimu

TUTOUCOTEL, TLANKTpoAoylou

1) Emonoipopct KomaoTe e -f<:: p
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e EmAé€te TO £lkoviSlo TOU TPOdIA (oTNV ypopun epyaleiwy tavw &€l Tou MS
Teams, UTLAPXEL TO ELKOVISLO HE TA APYLKA YPALUATO ) KOL OTNV CUVEXEL
«Emavadopd Kataotacngy.

2. Aokwdote va kavete «ArtoouvSeon» (sign out) kat «Eicodo» (sign in) otnv
edappoyn tou MS Teams.



e Microsoft Teams
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Sign-in address
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Not on Teams yeil Leam more
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EvoAAQKTIKA uTtdpxel n duvatdtnta tng Apeong avabeong Quiz
o Awypayte to assignment amno tnv avtiotoyyn aibovoa wote va punv
eudaviotel og kaveva dottntr. H dtaypadn yivetal puraivovrag otig
puBuioelg Tou assignment erhéyovtag «Delete» mou umtdpxeL oto EMAvw
UEPOG TIC KAPTEAQG TV pUBUILCEWVY.
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o EmAéfte «Anpoupyla» Kal otnv cuvéxela eTUAEETE TO Quiz TOU avTLoToLEl
OTNV OUYKEKPLUEVN aiBouoa 0TO CUYKEKPLUEVO HABnua.
e Em\é€te «EmoOvayn».
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e To Quiz Oa gpdaviotel apeoco otnv Kaptéla post oToug doLTnTEC.

o AdoU napéNBel o xpovog e€Etaong, Ba mpenel va aAAGEeTe TIg pubuioeLg Tng
ypamtng e€€taong oto Ms Forms (Quiz) woTte va pnv S€XeTal VEEC AMAVTAOELG.

e Metoapeite ot pubuioslg Tou Quiz péoa amod to Microsoft Forms kal Estoekdpete
v emidoyr «Amodoxn AMAVIRCEWV».
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e Alaypadete 1o Quiz amnd tnv avtiotolyn Opada-AiBouvca
o EmAégte Avabéoelg epyaciwy.
o Em\é€te (...) oTo oxetiko Quiz kot eThé€Te «Alaypadn».

AopBAVETE TIG AMOVTAOELS TV doltnTwV oto Quiz péoa and to Microsoft Forms.

KaAn emtuyia.



